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OFFICE MEMOMNDUM

Sub: Processing ofcommutation ofpension cases through e-Revision Utility- Reg.

The undersigned is directed to say that in line with the Government of India's Digital India
lnitiative to stop the movement of paper, CPA0 has developed a utitity to process cases of
commutation through e-Revision Utility. Pay & Accounts Officers IPAOs) can now digitalty sign the
commutation authority and transfer the same to CPA0 through e-mode (procedure at Annexure - I).

2. In view of the above, all Pr. CCAs / CCAs / CAs / AGs / Administrators of UTs without
legislature are requested to issue necessary directions to the concerned Pay & Accounts Offices to
use the utility developed by CPAO for processing commutation ofpension cases.

To:

1. Pr. CCAs/CCAs/CAs/AGs/Administrators of UTs without legislation

Copy to:

1. Sr. PPS to CGA, 0/o the CGA, Mahalekha Niyantrak Bhawan, E-Block, General Pool Office (GPO)

Complex, INA, New Delhi.
2. PS to Smt. T.C.A.Kalyani, Addl. CGA, Mahalekha Niyantrak Bhawan, E-Block, General Pool

0ffice (GPOl Complex, INA, New Delhi.
3. PS to CC (PJ, CPAO, New Delhi
4. Sr.TD(NICJ, CPAO, New Delhi

6tish Kumar Garg)



Commutation Entrv Steps

Logon to https://eppo.nic.in

1. After login successful, Select Amendment menu, Then Click on Commutation Button.
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2. Now enter PPO No in text area and click on Search Button, then all values will be shown in form
along with pensioner details as below.

Now input (b) Reduced Pension, and (d) Total commutation payable in text area.

I COMMUTAT10N CALCOLAT10N

ggrgX ppg N6; 1) 707031m0082

)ensionlr Detall

ppO N●

Nanle Of pensIOner

Date Of Birth

707031000032

Mr THANESLVAR DUπA              class

28 Feb 2010

A・ SuperannuatiOn Pen,Ion

Oate Of Reur…

011● ●f Death01 Mar1950
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After input all above details, click on Save button.

After clicking on Save button, user has to Sign the PDF as doing in other seven CPC authorites.
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