Steps for enrolment of Digital Signature for Pension Authoritiy for PAO level user (to be done in Intrnet Explorer only)
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2. Insert the Digital I-KEY & press the TAB “DIGITAL CERTIFICATE ENROLLMENT”
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3. Java process is running
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3. Press the TAB “CONTINUE”
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4. The system asks for “Block potentially unsafe components from being run”. The user has to press TAB “Don’t Block”
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User has to select Certificate Details from the drop down Menu under ‘Select Certificate”
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User should enter the Token Password and press Button “OK”
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The system flashes the information “ENROLL SUCCESSFULLY”. User has to press the “OK” Button. Here the user has to wait for some time since the
enrolment process continues.
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User has to wait for the next message to come on screen since the enrolment process is not yet finished
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After some time screen will look like this with a new TAB “VIEW CERTIFICATE DETAILS AND PROCEED FOR ENROLLMENT” User has to
press the Tab
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After “click on View certificate details and proceed for enrolment “and select purpose
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User has to select the PURPOSE from the drop down menu and press the button ‘ADD’. User has an option to Add the purpose as per his requirement one

by one.
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For signing Revision cases of 7" Pay Commission the user should select only single purpose i.e.”Pension Authority”
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After adding the purpose user has to press the Button ”"‘ENROLL”
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Sytem Flashes the message “DIGITAL SIGNATURE ENROLLED SUCCESSFULLY” and request will be sent to Pr. Account Office for approval
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User can see the status of his request under the menu “Agency Master Data > DSC Management> Enrolled DSC.
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After sent the request the status of the digital signature will be “CREATED” . User can Update /View the request here.

Note : 1) To Activate rejected signature, Enroll again.
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Now, PrPAO will login and through master data >DSC Management> Approve DSC
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On digital signature approval form , tick the check box for approval .
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Once the approval tab is clicked the DSC get approved at Prao level as shown in screen below
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User can check the status of digitally signature in the enrolled digitally signature after the approval from PrAO
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