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                         ACCESSING YOUR ACCOUNT 

 

For accessing your E-scroll account, you must to go through with following step. 

Step 1: 

Browse CPAO official website – http://www.cpao.nic.in
 
After browsing our official website you will receive following window. On this 
Window top right corner of header image you will get login link. Just click on it for 
your log in access. 
 

 

                                                        Fig 1.1 

 

 

http://www.cpao.nic.in/
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Step 2: 
 
Now you are on log in page. On this page enter your user ID and Password as 
provided by CPAO. After entering your user ID and password chose Login as Bank and 
click on Login button. 
 

 

 

                     Fig 1.2 
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Step 3: 

After Log in you will get following Change Password window Called Change Password 
window. On which you have to pass your user id and old password to change your 
password for login account. After passing the values to the specified textboxes click on 
the change password button. Remember one thing  every new user encounters from this 
window when he/she first time login in .Once you have changed your password you will 
provided by a new window that lets you download the master data file . 

 

                                                                          Fig 1.3 
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Master Data File Downloading Utility 

 

Step 1: 

After you finished with your change password window and again login to your account 
you will get the following Window that contains Master Data (PAO wise) button placed at 
the center. This window lets you jump to the next window that contains three links of the  
Master Data excel file by clicking over which you can download the excel files as per your 
requirement. 

 

 

Fig 1.1



Version 1 Release: 17/05/2012 Page 7 of 11

CPAO-NIC Master Data User Manual Internal Document
 

 

 

 

Step 2: 

After clicking on the Master Data (PAO Wise) button you will get the following window 
having two links for downloading Excel file generated for  

A) Master Data (PAO wise) 

B) Not Revised Master Data (PAO wise) 

With options to open or save the downloaded file in the specified place. 

 

Fig 1.2
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A) Master Data (PAO wise) 

After clicking on the Excel File Generated For  Master Data (PAO Wise) link you will get 
the following window that lets you download Excel files generated for Master Data 
(PAO wise). 

 

 

Fig 1.3
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After clicking on the save button you will get the following downloaded Excel file 
generated for Master Data (PAO wise). 

 

Fig 1.4 
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B) Not Revised Master Data (PAO wise) 

 

After clicking on the Excel File Generated For Not Revised Master Data (PAO Wise) link 
you will get the following window that lets you download Excel files generated for Not 
Revised Master Data (PAO wise). 

 

 

Fig 1.5 
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After clicking on the save button you will get the following downloaded Excel file 
generated for Not Revised Master Data (PAO wise). 

  

 

Fig 1.6 
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